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Presidency Policy Officer (Temporary) Competition 2025

Application Form


	[bookmark: OLE_LINK9][bookmark: OLE_LINK10]Contact Information Please email dete@osborne.ie immediately if any of your contact details change. 

	Surname
	

	First Name
	

	Address (including Eircode)



	

	Telephone number
(incl. international code)
	

	Mobile number
	

	E-Mail address
	

	
*Please provide the following for statistical purposes only 

	Date of Birth
	

	Gender: Male/Female/Other/Prefer not to say
	

	
Declaration
I hereby declare that the information given in this form is correct and give my permission for enquiries to be made to establish such matters as age, qualifications, experience and character for the release by other people or organisations of such information as may be necessary to the Department of Enterprise, Tourism & Employment for that purpose. This may include enquiries to past/present employers. The submission of this application is taken as consent to this. 

Signed:  ________________________          Date:____________________ 




If you require any reasonable accommodations to be made at any stage of the selection process please let us know by e-mailing dete@osborne.ie 
 



Please complete all sections of this form.

1. ACADEMIC AND PROFESSIONAL QUALIFICATIONS

Please outline your academic and professional qualifications in reverse chronological order:

	Full title Degree(s) / Qualifications held
	Subject(s) in final exam

	Grade obtained 
(e.g. 1, 2.1, 2.2,Pass, etc)
	University, College or Examining Authority
	Year obtained

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




2. LANGUAGE SKILLS

Please indicate your level of proficiency based on the Common European Framework of Reference for Languages

	Language
	Level (A1 – C2) 
	Basis for level (e.g. degree/language training etc.)

	
	
	

	
	
	

	
	
	









3. EMPLOYMENT RECORD

Please provide, in reverse chronological order, brief particulars of all previous employment (including any periods of unemployment) starting with your most recent employment.  No period between these dates should be unaccounted for.  Add additional boxes if required.  

	Dates

	Employer name and address 
	Title of Post
	Brief description of duties (no more than 25 words per role)

	From
	To
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	






4. Self-Assessment
Please provide an answer for each question below using strictly no more than 300 words per answer.  Any words that exceed 300 words will be redacted prior to the board receiving the application. 
 
Candidates must indicate word count at the end of each example. 

 
	Please outline how you meet the eligibility requirements for this post as specified in the candidate information booklet.  300 words.

	












WORD COUNT:




	Please outline your interest and motivation in applying for this role.  300 words.

	











WORD COUNT:
















5. Capabilities 

For each of the capability areas below, please briefly highlight specific achievements, contributions or expertise you have developed from your career to date which clearly demonstrate your suitability to meet the challenges of the role of Presidency Policy Officer in DETE. It is important you review each of the Administration Officer capabilities, the essential and desirable requirements outlined in the booklet and use them when answering below:

IMPORTANT NOTE: - No more than 200 words for each answer are permitted. The font size should be no smaller than font size 10, and any word count greater than 200 will be redacted prior to the form being submitted to the interview board


	 Specific examples should be used to demonstrate experience. 
Building Future Readiness   

	1. Briefly highlight specific achievements, contributions or expertise you have developed from your career to date which clearly demonstrate your suitability to meet the challenges of the role under this competency heading (max 200 words) 

	  
  
 
 
 
  
  
  
 2. Describe one example that illustrates your competency under this heading. (max 200 words) 
  
 
 
 
 
 
 

 




	 Specific examples should be used to demonstrate experience. 
Leading and Empowering 

	1. Briefly highlight specific achievements, contributions or expertise you have developed from your career to date which clearly demonstrate your suitability to meet the challenges of the role under this competency heading (max 200 words) 

	  
  
 
 
 
 
 
  
  
  
 2. Describe one example that illustrates your competency under this heading. (max 200 words) 
  
 
 
 
 
 
 

 











	 Specific examples should be used to demonstrate experience. 
Evidence Informed Delivery

	1. Briefly highlight specific achievements, contributions or expertise you have developed from your career to date which clearly demonstrate your suitability to meet the challenges of the role under this competency heading (max 200 words) 

	  
  
 
 
 
 
 
  
  
  
 2. Describe one example that illustrates your competency under this heading. (max 200 words) 
  
 
 
 
 
 
 

 









	 Specific examples should be used to demonstrate experience. 
Communication and Collaborating 

	1. Briefly highlight specific achievements, contributions or expertise you have developed from your career to date which clearly demonstrate your suitability to meet the challenges of the role under this competency heading (max 200 words) 

	  
  
 
 
 
 
 
  
  
  
 2. Describe one example that illustrates your competency under this heading. (max 200 words) 
  
 
 
 
 
 
 

 





APPLICATION PROCESS

Completed application forms should be submitted by e-mail to dete@osborne.ie by no later than 12 noon on Friday 16th January 2026 with the subject line: Application – Presidency Policy Officer (Temporary) Competition – YOUR NAME
Applications will not be accepted after the closing date and time.

All applications will be acknowledged.  If you do not receive an acknowledgment within three working days after the closing date contact dete@osborne.ie

Important Information:
▫	Before you submit this form to the Department of Enterprise, Tourism & Employment, ensure that you have completed all sections.  The onus is on candidates to establish eligibility in this application form.

	▫	Please do not forward any certificates or references with this form.

▫	MISSTATEMENTS OR CANVASSING WILL RENDER AN APPLICANT LIABLE TO DISQUALIFICATION.
 
      ▫	The Department of Enterprise, Tourism & Employment will process any personal data provided by you in connection with an application for this role in accordance with the General Data Protection Regulation and the Data Protection Act 2018.









23 Sráid Chill Dara, Baile Átha Cliath 2, D02 TD30
23 Kildare Street, Dublin 2, D02 TD30
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www.enterprise.gov.ie
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